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l. POLICY:
It is the policy of the Youth Community CorrectiopsCC) bureau to ensure the safe and
efficient operation of the physical plant in eadht® facilities, to comply with applicable codes,
ordinances, and policies, and to protect agaimst#évelopment of conditions that might

adversely affect the health, safety or welfareisiters, staff, and youth. This policy will be
reviewed annually and updated as needed.

. AUTHORITY:
All YCC facilities and programs
[Il.  DEFINITIONS:

Physical Plant — any buildings or structures, ground, and builkguipment that is owned, leased
and/or occupied by the Department.

IV. BUREAU DIRECTIVES:
Each facility administrator will develop writtenqaedures for the following:
A. Code Compliance

1. Each facility will identify a staff member who witle responsible for code
compliance. Facilities will comply with all appéible federal, state, and local
codes and ordinances relating to building, firel bie safety. The staff member
assigned to ensure that the facility is in comm@ewith all applicable codes, will
maintain current records on all code compliance/cmmpliance issues, to include
violations and corrective actions taken. Areastboot to be in compliance
should be directed to the attention of the fadjitggram administrator who will
take the appropriate measures to comply with caalations at the earliest
possible date.

2. Each facility will maintain documentation of congolice with all applicable
federal, state, and local codes and a log of gllired inspections.
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B. Facility-Related Documents

Each facility will identify a staff member respdble for maintaining blueprints,
drawings, and specifications to include the follogzi

1.

2.

3.

4.

5.

Alterations or additions,

Dates and authorization of alterations or additions
Secure document storage,

Avalilability for emergency use,

Copies will be maintained in the central office.

C. Facility M odifications

Written approval will be obtained from the DepagtthDirector or designee before any of
the following changes to the physical facilitiese &egun:

1. Alterations or additions of any life safety system,
2. Alterations or additions that affect the securityhe physical plant,
3. Alterations or additions other than regularly salled maintenance,
4. Alterations, additions or changes that require ildimg permit,
5. Major alterations, additions or changes that affieetesthetic appearance, either
interior or exterior, of the physical plant,
6. Alterations, additions or changes that affect theding capacity,
7. Alterations, additions or changes that affect tleéfave of the staff or youth.
D. Preventive M aintenance Programs

Each facility/program will establish a policy thaill outline a system of preventive
maintenance that will include the following:

1.

2.

Persons responsible for the preventive maintengragram.

Schedules for periodic inspection, lubrication, amniadjustment and servicing of
plant equipment and systems.
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Requirement that inspections will be documenteddtude the date of the
inspection, the individual performing the inspentpsignificant findings, and
repairs to be made. This information will be forded to the manager of
maintenance and of the unit.

Equipment that affects human habitation will beegina priority for frequent
inspections and preventive maintenance.

Log books and/or files will be maintained which lveiérve as permanent records
of inspections and repairs.

E. Safety/Security | nspections

Each facility/program will establish a policy thaill outline a system of safety and
security inspections to be conducted on a montagysowhich will address the following

issues:

1. Records of who conducts inspections,

2. General living conditions and appearance,

3. Health, hygiene and safety issues,

4. Facility maintenance,

5. Policy and code compliance,

6. Problem areas and/or emergencies that have ocaumradrequent basis,

7. Computer security,

8. Internal and external security,

9. Additional safety and security issues unique tddacility.
F. Space M anagement

A space management program will be implemented-@vidwed annually to ensure
adequate facilities for all field agency operations

V. CLOSING:
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Questions concerning this policy should be dirgttethe youth community corrections bureau
chief.

VI. REFERENCES:

2-17-101, MCA Allocation of Space

53-1-203, MCA Power s and Duties of Department of Corrections
DOC 3.2.10 Fire and Life Safety

DOC 3.2.13 Safety Inspections

VIl. ATTACHMENTS:

YCC 2.1.1 (A)Space Management Form




